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UTILITY AND FUEL CURTAILMENT^ 


INDIVIDUAL EMPLOYEES SHOULD TAKE THE FOLLOWING ACTIONS AS THE SITUATION 

WARRANTS : 

- UTILIZE MINIMUM ARTIFICIAL LIGHTING DURING DAYLIGHT HOURS IN ROOMS 
PROVIDED WITH ADEQUATE WINDOWS OR SKYLIGHT ILLUMINATION. - 

- KEEP OTHER UNNECESSARY LIGHTS TURNED OFF, SUCH AS THOSE IN STOREROOMS, 
CLOSETS, OR OTHER SPACE NOT BEING OCCUPIED. 

- SHUT OFF LIGHTS AND APPLIANCES WHEN LEAVING THE OFFICE OR OTHER WORK 

AREA . . 

- KEEP WINDOWS AND OUTSIDE DOORS CLOSED WHEN HEATING OR AIR-CONDITIONING 
UNITS ARE IN SERVICE. 

- IF INDIVIDUAL WINDOWS UNITS ARE PROVIDED, CLOSE THE DAMPERS WHICH ADMITS 
OUTSIDE AIR. 

- DRESS APPROPRIATELY FOR. LOWER .WINTER TEMPERATURES AND HIGHER SUMMER 
TEMPERATURES . 

- SCHEDULE THE USE OF ALL EQUIPMENT WHERE POSSIBLE THAT CONSUMES 
ELECTRICITY OR GENERATES HEAT AT A TIME OTHER THAN THE PERIOD 
OF PEAKLOADS. 

- DO NOT TURN ON EQUIPMENT SUCH AS XEROX MACHINES, TYPEWRITERS, CALCULATORS, 
ETC., UNTIL NEEDED. SHUT EQUIPMENT OFF WHEN IT IS NO LONGER NEEDED. 

- USE THE STAIRS IN LIEU OF ELEVATORS, ESPECIALLY AT QUITTING TIME. 

- DRAW OR PARTIALLY CLOSE BLINDS, SHADES, AND DRAPERIES ON THE SUNNY ■ 

SIDE OF THE BUILDING DURING HOT WEATHER AND OPEN DURING COLD WEATHER 
FOR SOLAR HEAT GAIN. 

- ADVISE BUILDINGS MANAGER OF ANY AREA REQUIRING SERVICE TO PREVENT 
WASTE OF UTILITIES. 
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